TOWN OF CHESHIRE

POSITION DESCRIPTION

Position Title:

Chief of Police


Classification: E-5

Department:

Police




Date: June 25, 2025
Position Objectives:

Under administrative direction, directs and coordinates activities of the Town’s Police Department and oversees the operation of the Municipal Animal Control Officer.  Serves as the Local Traffic Authority.
Reporting Relationships:

Reports to:
Town Manager

Supervises:
Deputy Chief



Executive Assistant


Public Safety Network Administrator

Job Location and Equipment Used:

Majority of work is performed in an office environment.  However, the chief must be able to serve as police officer in case of emergencies or natural disasters.  This includes general ability to be able to help an injured person, subdue a criminal, and use standard issue police equipment.  Equipment used may include:  phones, computers, police radios, police vehicles, firearms, handcuffs, expandable baton, taser, OC spray, body-worn camera, first aid and C.P.R. equipment.

Essential Functions:


1.
Assigns all officers and employees of the department to their respective posts, shifts, details and duties.



2.
Is responsible for the care and custody of all property used by the department.


3.
Coordinates and administers daily police activities through subordinates.


5. Supervises and coordinates activities of department staff.  Recommends personnel actions such as promotions, transfers, and disciplinary actions.  Conducts performance evaluations.  Subject to the approval of the Town Manager and in accordance with the provision of the Town’s Classified Service Plan, may appoint and remove all other officers and employees of the Police Department.

6. Appoints and may remove for cause, subject to the approval of the Town Manager, the Municipal Animal Control Officer and the Assistant Municipal Animal Control Officer and supervises the activities of that function.

7. Coordinates police activities with local, state, and federal law enforcement agencies. Oversees the reporting of statistical information to state and federal law enforcement agencies. Oversees establishment and maintenance of police records system.

8. Executes policy of traffic authority by administering traffic control devices and regulations, including placement of traffic signals, traffic signs and so forth. Works closely with the State Department of Transportation in traffic control on state highways.



8.
Makes rules and regulations concerning the operation of the department and the conduct of all officers and employees thereof.


9.
Establishes department goals.


10.
Prepares and delivers presentations in crime prevention and other public safety topics to various groups.


11.
Directs all training and recruiting activities.


12.
Prepares proposed budgets and approves department expenditures.


13.
Prepares reports pertaining to department operations.


14.
Participates in the negotiation of union contracts.


15.
Makes routine inspections and maintains departmental discipline.


16.
Manages the Town’s Public Safety Answering Point (PSAP/dispatch center) and dispatch personnel.
The above duties describe the most significant duties performed and are not to be considered a detailed description of every duty of the position.  Other occasional and related duties may be assigned.

Required Knowledge, Skills and Abilities:

Four-year college degree preferably in police science, criminal justice, or a related field.  Master’s degree desirable.  Eight years experience in law enforcement work including supervisory and administrative experience. Ability to command and supervise a group of officers and deal with the public using considerable tact and diplomacy.

Ability to obtain and maintain certification by the State of Connecticut as a Police Officer.  Ability to communicate effectively both verbally and in writing.  Possess administrative skills to manage a complex municipal department.  Ability to act decisively and calmly in emergencies.  Must maintain a valid Connecticut driving license.

